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I[TOJIOXXEHUE
0 3alUTe NEPCOHATBHBIX JaHHBIX PaOOTHHKOB
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MYHHIUNIAILHOTO 00pa3oBaHusi ropoA-Kypopt ['eneHmkuk

1.06mwme nonoxenus _

1.1. Hensio manHoro IlonoxkeHus sSBiIsETCS 3allMTa MEPCOHAIBHBIX JAaHHBIX PaOOTHUKOB OT
HECaHKIMOHHPOBAHHOTO JOCTYIIa, HENIPABOMEPHOT'0 UX MCIIOb30BAHUS HITH YTPATHL.

1.2. Hacrosmee Ilonoxxenme paspabGotano Ha ocHOBaHMH crareii KoHcTHTYnMHM
P®, Tpynosoro Konmexca P®, Konekca 06 amgMHHUCTpaTHBHBIX NpaBOHApyIIeHHSX P,
I'paxxnanckoro Kogexca P®, Vronosroro Kozpexca P®, a taxxe ®enepansuoro 3akona «0O6
uHpOpMaIHH, HHGOPMATH3AIMHA H 3alIHTe HHYOPMALUN»

1.3. IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuH KoHpuIeHHanbHoi nHpopmanun. Pexxim
KOH(HICHIMATBHOCTH NEPCOHAIBHBIX JAHHBIX CHUMAETCS B ClIydasX 003 TMYMBAHHUS WIH I10
HCTEYeHHUH 75 JIeT cpoKa XpaHEHHs, €CIIA HHOE HE ONPEIENICHO 3aKOHOM.

1.4. Hacrosmee [lonoxxeHue yTBEp)KIaeTcsi M BBOJAUTCS B JEHCTBHE NMPUKA30M 3aBeIyIOIIErO
JIETCKUM CaJIoM M SIBIIsieTCs 00s3aTebHBIM I HCTIOTHEHHS BCeMH PabOTHUKAMHM, UMEIOIUMU
JIOCTYTI K IEPCOHAILHBIM JaHHBIM COTPYAHHKOB.

2. IlonsiTHE B COCTAB NNEPCOHAIBHBIX JAHHBIX

2.1. IlepconanpHble JaHHBIE pabOTHHKA — HHPOpManus, HeoOXouMas paboTOAaTENMO B CBSI3H C
TPYIOBBIMH OTHOINCHHSAMH M Kacaloummecs KOHKpeTHoro paGotnuka. Ilox wrbopmanuei o
paboTHUKAX TIOHUMAOTCS CBEIECHHUS O (pakTax, COOBITHAX H 0OCTOATENHCTBAX JKH3HU pabOTHHKA,
TIO3BOJIAIONIHE HACHTU(PHUIMPOBATH €r0 JIHIHOCTS.

2.2. B cocraB nepcoOHANBHBIX JaHHBIX paOOTHHUKA BXOJIAT:

- aHKeTHBIE ¥ OuorpapuvecKue JaHHbIC,

- o6pazoBaHue;

- CBEJIEHHS O TPY/IOBOM U OOIIEM CTaxXe;

- CBEJIEHHS O COCTaBE CEMBH;

- IaCTIOPTHBIE JAHHBIE;

- CBEJICHHS O BOMHCKOM Y4eTe;

- cBeZieHHs 0 3apaboTHOM IIaTe COTPYAHHKA;

- CBEJICHHUS O COLMANIBHBIX JIBIOTaxX;

- CIIEIHATBHOCTD,

- 3aHEMaeMas J0JKHOCTb;

- HAJIMYHUE CyAUMOCTEH;

- aZipec MecTa XXUTEIIbCTBA,;

- ToMamHul Tenedox;

- MecTO paboThI MK y4eObI WICHOB CEMBH U POJCTBEHHUKOB;

- XapaKTep B3aHMOOTHOIIEHUH B CEMbE;

- coZiepKaHKie TPYIOBOTrO JOTOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEICHHH O HAIHYAH MaTepHANIBHBIX [IEHHOCTEIH;

- coziepXKaHue AeKIapalyy, 0JaBaeMOH B HAJIOTOBYIO HHCIIEKIIHIO;



- IO/VTHHHHKH W KONHMH TIPUKA30B 110 JIFYHOMY COCTaBY;

- INYHBIE JIENIa U TPYJIOBbIE KHEXKKA COTPYIHHKOB;

- OCHOBaHHs K [IPHKA3aM 110 TUYHOMY COCTaBY;

- JieNa, CONepXaliue MaTepHaibl II0 MOBHICHHIO KBATMU(GHUKAIMHM M IEPEeNOATOTOBKE
COTPYZHHUKOB; HX aTTECTAIIHH, CIIy)KeOHBIM paccie[0BaHHUsIM;

- KOIIMH OTYETOB, HANIPABJISIEMBIE B OPraHbl CTATHCTHKH.

2.3. Jlaunble JOKYMEHTBI SBJISIOTCS KOHQHACHIMATBHBIMHA, XOTS, YIUTHIBAS HX MACCOBOCTD U
€IMHOE MeCTO OGPA6OTKY W XPaHEHHS - COOTBETCTBYIONIHE IPH() OrPAaHHYEHHUS HA HAX He
CTaBHTCH.

3. O6paboTKka NepCOHAIBHBIX JaHHBIX

3.1. Ilon 06paGoTKO¥ NMEPCOHATBHBIX AAHHBIX PaGOTHHKA MOHUMAETCS MOJIyYeHHE, XpaHEeHHUE,
KOMOWHWMpOBaHHE, Nepefada WM J000€ JPYroe HCMONb30BaHHE IEPCOHANBHBIX JTAaHHBIX
paboTHuKa.

3.2. B memsix obecrnedeHust mpaB M CBOGOJ YeNoBeKa H IPaXIAHHHA paboronarens W €ro
TIPEICTABUTENIH TIPH 00paboTKe NEPCOHANBHBIX JaHHBIX pabOTHHKA OGS3aHBI COGMIONATH
cieayromue obmuye TpeboBaHuUs:

3.2.1. O6paboTka NepCOHANBHBIX JaHHBIX PAGOTHHKA MOXKET OCYIIECTBIATHCS UCKIIOYUTEIHHO
B HewsiX obecredeHus COOMIOZICHHsS 3aKOHOB M HHBIX HODPMATHBHBIX IIPABOBBIX AKTOB,
CONCHCTBHS PpaGOTHMKAaM B TPYJAOYCTPOHCTBE, OOYYEHHH H MPOABIKEHHH II0 ciyx0e,
obecrieyeHuss JTMYHOH G€30macHOCTH pPaGOTHHKOB, KOHTPONS KONMYECTBA M KadecTBa
BBIIIOJIHAEMOM paboThl M 06€CIEUYEHHS! COXPAaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompeseneHuu 0OBEMa M COJEpXKaHUSA, 0OPAGATHIBAEMBIX NIEPCOHAIBHBIX JIAHHBIX
paboTHHKa paboTOATENb OJDKEH PyKOBOACTBOBaThcs KoncTHTymHel Poccmiickoir ®enepanun,
TpynosemM KonexcoMm u uHBIME (eiepabHBIMU 3aKOHAMH.

3.2.3. IlonyyeHne nepcOHANBHBIX JAHHBIX MOXET OCYIIECTBIISATHCS KaK IyTEM IIPEICTABICHUS
MX CaMMM pabOTHHMKOM, TaK ¥ I[yTeM IIOJYYEHHS X U3 HHBIX HCTOYHHUKOB.

3.2.4. TlepconalbHBIe JaHHBIE CIEAYET MOTYYaTh y HEro camoro. Ecim NIEPCOHAIBHBIE JaHHBIE
PabOTHHKA, BO3MOXHO, TMOJYYHTh TOJIBKO y TPeThelf CTOPOHBI, TO PAaGOTHHK JOJKEH OBITH
YBEJIOMIICH 00 3TOM 3apaHee M OT HEro NOJDKHO OBITH MOJYYEHO MHCHMEHHOE COracue.
Paboronarens nomken coobmmTh paGOTHHKY O MHeNsX, NPEANoNaraeMbiX HCTOYHHMKAX H
Crocobax MoJy4eHus! MEPCOHANBHBIX JaHHBIX, @ TaK XKe O XapaKTepe MOUIekKalHX HOJy4EHHIO
NEPCOHANTBHBIX JaHHBIX W IOCIEICTBHAX OTKa3za pabOTHHKA JaTh MUCBMEHHOE COTIACHE HAa MX
NOJTy4YeHHE.

3.2.5. PaGoronarens He HMeeT IpaBa IONyYaThb H 0OpaGaThIBATH [IEPCOHANbHBIE JIaHHBIE
pabOTHHKA O €ro MOJHMTHYECKHX, PEIMTMO3HBIX H MHBIX YOEXKICHHSX M HacTHOH jku3HH. B
CIry4asix, HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOINEHHH JAHHBIE O YaCTHOM
KH3HU PaOOTHHKA (MH(POPMALMS O KU3HENAEATENLHOCTH B cepe CeMeMHbIX GBITOBBIX, THIHBIX
OTHOIIEHU#) MOTYT GBITH OJTy4eHBI H 06paboTaHkl paboTONATENIEM TONBKO C €ro MHCHMEHHOTO
COTJIacHs.

3.2.6. Paboronarens He MMeeT mpaBoO MONy4aTh W 0GpabaTHBATH [EPCOHAIbHBIE JIaHHEIE
paboTHMKAa O €ro WICHCTBE B OOINECTBEHHBIX OOBEJUHEHHSX HIM ero npodcoro3Hoi
ACSTENILHOCTH, 33 HCKIIIOYCHHEM CIIy4aeB, PeyCMOTPEHHBIX (eepaTbHbIM 3aKOHOM.

3.3. K obpabotke, mepenade W XpaHEHHIO NEPCOHANBHBIX JAHHBIX paboTHHKA MOTYT HMEThH
JOCTYTI COTPYAHUKH:

- Oyxranrepuu;

- COTPYJHHKH CITy>KOBI yIIpaBJICHHUS IIEPCOHAIOM;

- COTPYAHHKH KOMIIBIOTEPHBIX OT/EJIOB.

3.4. Vcnonb3oBaiine MEPCOHATHHBIX JAHHBIX BO3MOYXHO TOJIBKO B COOTBETCTBHH C IEISIMH,
OIpE/IEIUBIIAMHY UX IOJIyYCHHUE. !

3.4.1. IlepcoHaibHBIE IaHHBIE He MOryT OBITh HCIIOJB30BaHBI B LEJAX NPUYUHEHHUS



HMYIIECTBCHHOTO W MOPAJIBHOTO Bpe/a IPak[aHaM, 3aTpyIHEHHs peaiu3anyuu npas u cBo6Ox
rpaxiian Poccniickoit ®enepaumn. Orpannyenue npas rpaxnan Poccuiickoit ®enepanun Ha
OCHOBE HCHONB30BaHUS HHPOpMALMH 00 HX COLHUATBHOM INPOHCXOXIEHHH, O PacoBOii,
HANMOHAIBHOM, A3BIKOBOM, PEJIMIHO3HOMN U NapTHHHOM NPHHAIIEKHOCTH 3aMpeeHo u Kapaercs
B COOTBETCTBHH C 3aKOHOJATEILCTBOM.

3.5. Iepenaya mepcoHaNBHBIX NaHHBIX pabOTHHKA BO3MOXHA TOJBKO C COTIACHS paboTHHKA WK
B CITyqasix, OpsIMO MIPEyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

3.5.1. Tlpu mepenaye MepCOHANBHBIX NAHHBIX paboTHHKa paGoTojaTeNs NODKEH COBIIONATH
clenyiomue TpeGoBaHus:

- HE COO0IIaTh NepCOHANbHBIE JaHHbIE PaGOTHUKA TPETheH CTOpoHe 6e3 MHCHMEHHOTO COrTacHs
PaboTHUKA, 33 HCKIOYEHHEM CIIyyaeB, KOTJa 3TO HEOOXOZMMO B WENSX MpemyNpexIeHus
YIPOSBI JXH3HH ¥ 3/I0POBBIO PabOTHHKA, & TAKXKE B CIIY4asX, YCTAHOBJICHHBIX dbenepanrsHbM
3aKOHOM;

- HE co00IaTh NepcoHabHBIE JaHHbIe paGOTHAKA B KOMMEPYECKHUX 1ENsIX 6e3 ero MHCEMEHHOro
COTJIACHSI;

- MIPCAYTIPE/ATS JIAIL, NOJyJAIOUIHX NePCOHATBHEIE JaHHbIE PAGOTHAKA, O TOM, UTO 5TH JlaHHbIE
MOTYT OBITh HCTIONE30BAHbI JIMIb B LEJSX, /LIS KOTOPBIX OHH COOOIIEHBI, U TPEGOBATH OT 3THX
JHIl IOATBEPXKACHHAS TOTO, YTO 3TO MPaBHIO cobmoxneHo. Jluna, NOJTyYaloIHe NePCOHATBHEIE
AaHHbIe paboTHUKA, 0653aHbI COGMIONATH PEXUM CEKpETHOCTH (KoH(puAeHmansHocTH). JlanHOE
TIOJIOXCHHE HE PACIPOCTPAHSETCS Ha OOMEH NEPCOHANBHBIME TAHHBIMU PabOTHHKOB B MOps/IKE,
YCTaHOBJICHHOM (be/iepalbHBIMK 3aKOHAMH;

- PaspemiaTh  JOCTYyN K TEPCOHATHBIM NaHHEIM PaGOTHHKOB TONBKO CIENHANEHO
YIONHOMOYCHHBIM JTUIAM, ONpPE/IC/IEHHBIM IPHKA30M N0 OpraHM3allHy, IIPH 3TOM YyKa3aHHbIE
JIANA NOJDKHBI HMETH TIPAaBO MOJYYaTh TOJNBKO T MEPCOHATBHbIEC JAHHbIE paboTHHKA, KOTOpbIE
HEOOXO/MMBI /IS BBIIOHEHHS KOHKPETHBIX byHKImiA;

- HE 3alpamvBath HHQOPMAIHMIO O COCTOSHHH 30POBBS paboTHHKa, 32 HCKIIOYEHHEM Tex
CBE/ICHUH, KOTOPEIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIIOTHEHMS PabOTHHKOM TpYIOBOH
dyHKimH;

- He€peNaBath MEPCOHANBHBIC JaHHBIE PaOOTHHKA NpENCTABHTEIAM paGOTHHKOB B mopske,
ycraHosnenHoM Tpynosemv Konmexcom, m orpanmumsats 9Ty HMH(OPMAIHMIO TOTBKO TeMH
TICPCOHANBLHBIMH JAHHBIMH PabOTHHKA, KOTOPEIE HEOGXOMMMBI JUIS BHINOIHEHHS yKa3aHHbIMHA
NPEICTaBUTEISAMH UX QYHKIHIA.

3.5.2. Tlepenaya TepcOHANBHBIX JAHHEIX OT ACpXKATEISl WM €ro Mpe/CTaBUTeNel BHEIIHEMY
TOTPEOHTENMO MOXKET NOIMYCKATHCS B MAHUMANBHBIX 0GBEMAX H TOJIBKO B LIEJISIX BBHINOJHEHUS
3aja4d, COOTBETCTBYIONIMX OOBEKTHBHOI NPHYMHE cO0pa ITHX JAHHDIX.

3.5.3. Tlpu mepemave IepCOHANIBHBIX NAHHBIX paboTHHKa moTpeGHTENSIM (B TOM uHCIe W B
KOMMEPYECKHX MEJIX) 3a NpeleNbl OpraHH3amMH paGoTomaTeNh He JIOJDKEH coolmare 3Tu
JlaHHBIE TPETBEH CTOPOHE 0€3 MHUCEMEHHOrO COTJIACHS paboTHYKa, 3a HCKIIOYeHHEM Ciyuaes,
KOrzia 570 HeOOXOAMMO B LEJISX IPeyNpexKICHAS YTPO3BI XKU3HH H 3I0POBBIO pabOTHHKA HIIH B
Clly4asX, yCTaHOBJIEHHBIX (heJiepabHbIM 3aKOHOM. :

3.6. Bce Mepsl KOH(HICHUIHATHHOCTH npu cOope, o6paGoTKe M XpaHEHHH NEPCOHATTBHBIX
A@QHHBIX COTPYAHWKAa PpAaCIpPOCTPAHAIOTCA KaKk Ha OyMaxkHble, Tak u Ha SNIEKTPOHHEIE
(aBTOMATH3HpPOBaHHEIE) HOCHTEH HHpOpMAIHH.

3.7. He pomyckaercs oTBeyaTs Ha BONIPOCEL, CBsA3aHHBIC C Ilepejadeil IepCOHANBHOI
HH(pOpMAITHH 110 TeeoHy Wi daxkcy.

3.8. XpaneHHe IepCOHANBHBIX JAHHBIX JOKHO TIPOMCXONMTH B MOPSKE, HCKIIOYAIOMEM HX
YTpaTy UM UX HENPaBOMEPHOE HCIIONB30BAHHUE.,

3.9. Ilpu npunsTAE pemenuii, 3aTparuBalOMX HHTEPEeChl pabOTHHKA, paboTOAATE s HE HMeeT
TpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX pabOTHUKA, MOJNYYEHHBIX MCKIIOUHTEIBHO B
PE3YNIbTAaTe UX aBTOMATH3MPOBAHHOM 06paGOTKH i SNICKTPOHHOTO noMy4YeHusi. Paboromarens
YUUTBIBACT INYHbIC Ka4eCTBa pabOTHHKA, €r0 JOGPOCOBECTHBIH 1 sbdexTHBHBIA TPy,



4. locTyn K epCOHATBHBIM JIAHHBIM

4.1. BHyTpeHHUH JOCTYII (AOCTYI BHYTPH OpraHu3aliHn).

4.1.1. TIpaBo 0CTyNa K NEPCOHATBHBIM JaHHbIM COTpYAHHKA UMEIOT:

- 3agemytommit JIOY;

- cTapumii BocnuTarelib, 3aBX03 (Mo HampaBJICHHUIO IEATELHOCTH);

- caM pabOTHHK, HOCHTEJb IAaHHBIX.

- IpyTHe COTPYIHHMKY OpraHu3alyH Ipu BHITOHEHMH HMH CBOUX CITyXKeOHBIX 0053aHHOCTEH.
4.1.2. TlepedeHs JHIl, UMEIOMIHX MOCTYIL K NepCOHANLHBIM JaHHBIM pabOTHUKOB, ONPEETACTCA
NPHKa30M 3aBelyIOIIETo JOYVY. '
4.2. BaemHu# A0CTYI.

42.1. K uucity MacCOBBIX noTpeGuTenell MEPCOHANBHBIX J@HHBIX BHE OpraHM3aliid MOXHO .
OTHECTH TOCY/IapCTBEHHBIE ¥ HETOCYIaPCTBECHHbIC (GyHKIHOHATBHBIC CTPYKTYPBI:

- HAJIOTOBBIE HHCIICKITHH,

- IPaBOOXPAHHTEILHBIC OpraHbl;

- Oprasbl CTATHCTHKH;

- CTpaxoBbI€ areHTCTBA;

- BOGHKOMATBI;

- Oprassl COIMATBHOTO CTPAXOBAHHS;

- IeHCHOHHBIE (POH/IBI;

- [IOZIpa3/ieTieHAs MyHUIMIIANBHBIX OpraHoB yIpaBJICHUS,

-caiit J10Y.

4.2.2. Ha/30pHO-KOHTPOJBHBIE OPraHbl AMEOT ZIOCTYTL K uadopManuK TOIBKO B chepe cBOEH
KOMIIETEHLIUH.

4.2.3. OpraHu3auyy, B KOTOPHIC COTPYAHHK MOXCT OCYIIECTBISATh NMEPEIHCICHHS NCHEKHBIX
cpezicTB (CTpaxoBbIe KOMIIAHHH, HErocy1apCTBEHHBIE TICHCHOHHBIC [(110):011 30 61aroTBOPHUTENBHbIE
OpraHu3alliK, KPEeIUTHBIC yUpeXIeHHs), MOTYT MONYYATE AOCTYN K NepCOHANBHBIM JaHHBIM
paGOTHUKA TOJIBKO B CIIydae ero MACEMEHHOTO paspeleHusl.

4.2.4. lpyrue opraHu3alym.

Caesienrss 0 paboTaromeM COTPYJHHKE HIH YXke YBOJICHHOM MOTYT OBITh NPENOCTABICHEI
JPYTOii OpraHM3aliA TOJBKO C MACHMEHHOTO 3ampoca Ha 6J1aHKe OpraHu3aliH, C IPATOKCHACM
KOIUA HOTApHAJIGHO 3aBEPEHHOTO 3asBICHAA paboTHHKA.

[lepcoHaNbHBIE TAHHBIE COTPYAHHUKA MOTYT GBITH IPENOCTABICHBI POJICTBEHHAKAM HIIH LICHAM
ero CeMbH TOJBKO C MICBMEHHOTO PaspelICHHs CaMoro COTPYtHHKA.

B ciyuae pa3Bofa ObiBuIas Cympyra (cympyr) MMeIOT TpaBo OOpaTHTHCS B OpraHu3aiuio ¢
IHCHMEHHBIM 3aIIPOCOM O pasMepe 3apabOTHO# IUIATHl COTPYAHAKA 6e3 ero cornacus. (YK PO).

5. 3amuTa NepcoOHAIbHbBIX JaHHbIX

5.1. Tlox yrpo3o#f M ONACHOCTBIO yTPaThl MEPCOHANBHBIX JIAHHBIX MOHUMACTCA eIMHAYHOE
MMM KOMIUIGKCHOE, peanbHOe HIM TMOTCHIUATbHOE, aKTHBHOE MIIH MAacCUBHOE IPOSBICHUE
370yMBIILICHHBIX BO3MOXKHOCTEH BHEIIHAX HIIH BHYTPEHHHX HCTOYHHKOB Yrpo3bl CO31aBaTh
He6IaronpusTHBIE COOBITHS, OKa3bBaTh JecTabuH3NpyIomiee BO3/ICHCTBAE Ha 3alIAIIACMYIO
uH(OpMAIHIO.

52. Puck yrpo3sl JoObIM HH(MOPMAIMOHHEM pecypcam CO3Jal0T cTuxuiiabie OenCcTBUA,
SKCTpEMabHbIC CHTYAllHH, TEPPOPHCTHHEECKHC JeHCTBHS, aBapuyl TEXHUYECKHX CpeICTB H
JWHMHA CBfA3W, Jpyrue OOBEKTHBHbIC 0GCTOSTENLCTBA, a TaKKe 3aMHTePECOBAHHBIC H
He3aMHTEPECOBAHHBIC B BO3HUKHOBEHHUH YTpO3bl JIANA.

5.3. 3amuTa NEepCOHAIBHBIX AAHHBIX MPEACTABIACT coBOM JKECTKO PperaMeHTHPOBAHHBIH H
JUHAMAYECKH TEXHOJIOTMYECKHH MpoLecc, npelynpeskJAloNIHH HapymeHne JOCTYIHOCTH,
[ENOCTHOCTH, JIOCTOBEPHOCTH H KOH(H/IEHIMATPHOCTH [IEPCOHANBHBIX NaHHBIX H, B KOHEYHOM
cuere, 0OECTIEYMBAIONIMN JOCTATOYHO HANCKHYIO GezomacHOCTh WH(pOpMAIMH B MPONECCE
yIpaBJIeHYECKOH U IPOM3BOJCTBEHHOM ACATEIBHOCTH KOMIIAHHH.

5.4. 3amuTa NepCOHAIBHBIX JAHHBIX pabOTHEKA OT HENPaBOMEPHOrO HX KCIIOB30BaHMs HIIH
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yTpatel JomkHa ObITh obecmeveHa paGoTonmaTeneM 3a CYeT €ro CpeacTB B IOPSIKE,
YCTaHOBJIIEHHOM (heiepaTbHBIM 3aKOHOM.

5.5. «BHyTpeHHSIS 3ammTa.

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHHPOBAHHOIO JOCTYNA K NEPCOHATBHBIM JAHHBIM
ABJIAETCS, Kak IpaBHJIO, MEpCOHa], paboTalommii ¢ JOKyMEHTaMH H 0a3aMM JaHHBIX.
Pernamenranusi 1ocTyna nepcoHana K KOH(HICHIMATLHBIM CBEICHHAM, JOKYMEHTaM u Ga3zam
JAHHBIX BXOJWT B YKMCIIO OCHOBHBIX HAIPaBJICHHH OpraHM3allMOHHON 3alIATHI UHPOPMAIMH K
NpeJHa3Ha4YeHa Ul pasrpaHU4eHHs IOJHOMOYHH MEXIy PYKOBOIHMTEIISIMH H CIICIHAIUCTAMHU
OpraHU3aIuH.

5.5.2. Jina obecnieueHus BHYTPEHHEH 3aIUThI IEPCOHAIBHBIX JAHHBIX PaGOTHAKOB HEOOXOIAMO
cobmonars psa Mep:

- OrpaHHYCHHE M pErjaMeHTalus CcoCTaBa pabOTHHUKOB, ()YHKIHOHAIBHBIE OOS3aHHOCTH
KOTOPBIX TpeOyIoT KOHDUACHIIMATFHBIX 3HAHHIA;

- cTporoe u3buparenbHOe B 000CHOBAHHOE PacNpe/ieieHHe TOKYMEHTOB B HHPOPMAIIMH MEXTY
paGoTHHKAMH;

- palMOHANBHOE pa3MelleHHe paGodYnx MeCT PaGOTHHKOB, IPH KOTOPOM HCKIIOYANOCH OBl
0eCKOHTPOJIbHOE HCIIOIB30BaHHE 3aIHINAEMO HH(OpMALHK;

- 3HaHWe pPabOTHHUKOM TpeGOBaHMII HOPMATHBHO — METOJMYECKHX IOKYMEHTOB IO 3alIUTe
HHPOPMALMH U COXPAHEHHH TAWHBL;

- HaJMYhe HEOOXOIMMBIX YCJIOBHH B INOMENIEHMH i paboTel ¢ KOH(pHAECHIHATHHBIMA
JNOKyMEHTaMH H 6a3aMH JaHHBIX;

- ONpE/ieNICHHe W PEriaMeHTalls CocTaBa PabOTHHKOB, MMEIOIMX MPaBO JOCTyNa (BX0/a) B
OMEINEHHE, B KOTOPOM HAXOAUTCS BEIYUCITUTEIbHAS TEXHUKA;

- OpraHu3anys nopsAaKa yHUITOXKEeHHs HH)OpMaIHH;

- CBOECBPEMEHHOE BBIABJICHHE HApyIIEHHs TPeOOBaHWH pa3pEIIMTENBHON CHCTEMBI JOCTYIA
pabOTHHKAMU MOIpa3/IeNICHHUS;

- BOCHUTAarejbHAas H pa3bsiCHUTENbHAs paboTa C COTPYAHMKAMH TOAPA3JEJEHHs IO
NPEYNpPEXACHUIO YTPaThl UEHHBIX CBEACHHH mpu pabore ¢ KOHQHIECHIHATLHEIMH
JNOKyMEHTaMHU;

- HE JIONMyCKaeTCsl BblAaya JIMYHBIX M€l COTPYJAHHKOB Ha paboume MecTa pyKOBOIHMTENEH.
Jlnynble nena XpaHATCS M MOTYT BBIIaBaThCA Ha pabodre MecTa TONBKO, pabOTHHKAM OTZeNa
NepCcoHaNa ¥ B HCKIIOYHTENBHBIX ClIydYasX, 10 MHCHMEHHOMY paspemieHuio 3aseyomero JI0Y
(Hanpumep, ‘crapmeMy BOCHHTATENIO IIPH IIOATOTOBKE MATEpHANOB IS  ATTECTALMH
paboTHHKa).

5.5.3. 3amuTa nepcOHANBHBIX JAHHBIX COTPYAHUKA HA 3JIEKTPOHHBIX HOCHTEISX.

Bce mankm, conepikamue NepCOHANBHBIE JAHHBIE COTPYAHHKA, JOJDKHBI OBITH 3aIMINEHBI
napoieM, KOTOpbM Biajeer 3aseayiommi JIOY u OTBEeTCTBEHHOE JHMIO 3a 3aIUTY
nHpopmanuu, o6padateiBaemoit [IDBM.

5.6. «BHemmHss 3amuTay.

5.6.1. Jlna 3ammuThl KOH(HISHIHANLHOM HHOOPMANMM CO3/AIOTCS LeJIeHaNpaBIeHHbIE
HeOIaronpuATHbIE YCIOBHSA M TPYAHONPEOAOJMMBIE MPENATCTBHS U JIAL@, MBITAIOMErocs
COBEPUINTH HECAHKITHOHMPOBAHHBIA OCTYII ¥ OBJaficHne HH(opMmarmeit. Llensio u pesynbsraTrom
HECAHKIIHOHMPOBAHHOIO JIOCTYNa K HHMOPMALMOHHBIM pPECypcaM MOXET OBITh HE TOJBKO
OBJIaJICHHE LEHHBIMM CBEICHHSMM M HX HCIOJNb30BAaHHE, HO M HX BHIOM3MEHEHHE,
YHAYTOXXCHHE, BHECCHHE BHpyca, IIOZIMEHA, (QalbCHOHKAMA COAEPIKAHHS PEKBH3HTOB
JIOKyMEHTa H JIp.

5.6.2. Ilox MOCTOPOHHAM JIMLIOM MOHMMAETCH OGO JIHLO, HE MMEIOIEee HEeNOCPEICTBEHHOTO
OTHOIICHUS K NEATeNBHOCTH KOMIAHWH, IIOCETHTENH, PabOTHUKH APYrHX OPraHH3alMOHHBIX
cTpykTyp. IlocTopoHHHe MIa He NOJDKHBI 3HATH pacnpe/elenne GyHKIuii, paboure mpomeccH,
TEXHOJIOTHIO COCTABJICHHS, ODOPMIICHHS, BENICHUS M XPaHEHHs IOKyMEHTOB, JeJ U paboumx
MaTepUaioB B OT/eJIe MIePCOHAA. .

5.6.3. lns obecnieveHus BHEIIHEH 3alIATHI MEPCOHANBHBIX JaHHBIX COTPYIHHKOB Heoﬁxommo



cobmoaTs psijt Mep:

- HOPS/IOK pHEMa, y4eTa ¥ KOHTPOJIS IeSITeIbHOCTH TIOCETHTENEH;
- IPOITYCKHOM PEXHUM OpraHH3aIuu;

- Y4€T U NOPSJIOK BBIIaYH YAOCTOBEPEHHIA;

- TCXHUYECKHE CPE/ICTBA OXPaHbl, CHTHATH3ALAH;

- TIOPSZIOK OXpaHBI TEPPATOPHH, 3/[aHAH, MOMEIIEHHH, TPAHCTIOPTHBIX CPE/CTB;

- TpeOOBaHHS K 3aIuTe HHYOPMAITHY TIpH HHTEPBBIOMPOBAHUH U COOECEIOBAHUSIX.

5.7. Bce nmmna, cBs3aHHBIE C TnonrydeHneM, 06paboTKolt M 3amuTOl NEepCOHANBHBIX
00s13aHBI TOANHCATE 063aTENBCTRO O HEPA3TIIAICHHH NEPCOHATBHBIX JaHHBIX paboTHH
5.8. TIo BO3MOXHOCTH IEPCOHAIBHBIE TAHHbIE obe3nuuBaoTes.

5.9. Kpome Mep 3amuTsl mepcoHATBHBIX JIaHHBIX, YCTaHOBJICHHBIX 3aKOHOJATe
paboTonarenn, paGOTHHKM H HX HpeACTABHTENH MOTYT BBIpabaTHIBaTh COBMECTHE
3aIMThI NEPCOHAIBHBIX NaHHBIX paGOTHHKOB.

6. IpaBa u o6s3anHOCTH paboTHMKA

6.1. 3akpennenue npas pa6oTHuKa, PEITIAMEHTHDYIOIHUX 3aIMATY €ro IePCOHATBHBIX
obecrieunBaeT COXPaHHOCTB MOHOMN M TOYHOM HH(POPMAIIHH O HEM.

6.2. PaGOTHHKH ¥ WX TIPENCTABHTENM NOIKHBI OEITH O3HAKOMJICHBI IMOJ paci
AOKYMEHTaMH OpTaHH3al{H, YCTAHABIMBAIOIIMMHE IOPSIOK 06paboTKu NEPCOHANBHBIX
paboTHHKOB, a TakKe 06 UX MpaBax U 0OGA3AHHOCTSX B ITOH obacr.

6.3. B memsix 3aluTel NepcOHAIBHBIX AAHHBIX, XpaHAIIUXCS y paboTonarens, paboTHE
1paBo:

- TpebOBaTh UCKIIIOYCHHAS WM HCIIPABIICHHS HEBEPHBIX WITH HETMOJHBIX IEPCOHAIBHBIX JI
- Ha CBOOOIHBIH OeCIUIATHBIN NOCTYI K CBOMM IIEPCOHANIBHBIM JTaHHBIM, BKJIXOYas 0
TIOJTy4eHre KOmu# Jir060# 3amicH, conepxameii NIEPCOHAILHEIE TaHHBIE;

- TICPCOHATBHBIC NTAHHBIE OLEHOYHOrO XapaKTepa JONOIHHTH 3asBICHHEM, BBIpaXKaror
COOCTBEHHYIO TOYKY 3PEHHUS;

- ONPEACIIATE CBOMX NPE/ICTABUTENIEH ISl AU Tl CBOMX MEPCOHATBHBIX JTAaHHBIX;

- Ha COXpaHCHHE U 3aIIUTY CBOCH JINIHOM U CeMeMHOM TalfHbL.

6.4. PaGotHuk o6s13an:

- lepenasaTh  pabOTONATENO MM €r0  NPEACTABHTENIO  KOMILIEKC J0CTO!
AOKYMEHTHPOBAHHEIX IIEPCOHANBHBIX JAHHBIX, COCTAB KOTOpBIX ycTaHOBIeH Tp
KonekcoMm PO,

' - CBOEBPEMEHHO CO00marTh paboToaaTelno 06 U3MEHEHHH CBOMX NIEPCOHATBHBIX JAaHHBIX
6.5. PaGoTHHKH craBST paboTomaTeNs B W3BECTHOCTE 00 u3MeHeHWH (amumHH,
OTHCCTBA, JATBI POXKACHHS, YTO IOIYYAaeT OTPAKEHHE B TPYAOBOH KHHKKE HA OCE
IIPEACTABICHHBIX NOKYMEHTOB. IIpy HEOOXOMMMOCTH M3MEHSIOTCS NaHHEIE 06 obpa3z
Npod)eCCHH, CNEHATBHOCTH, IPHCBOECHHH HOBOTO paspsizia u mp.

6.6. B nensx 3amuTHl YACTHOM JKW3HH, JHYHON W CeMEHHOM TalHBl paGOTHHKH HE
OTKas3bIBATECS OT CBOETO NpaBa Ha 00paGOTKY IIEPCOHANBHBIX AAHHBIX TOILKO C HX CO
TIOCKOIBKY STO MOXKET NOBJIEYb NPHINHEHHE MOPAIBHOTO, MATEPHATLHOTO Bpena.

7. OTBeTCTBEHHOCTb 3a pasryialeHHe KOHueHIHANbHON HHpOPMALHMH, CBs3aF
NEePCOHAIBHBIME JaHHBIMH _

7.1. IlepconaibHas OTBETCTBEHHOCTH — ONHO W3 ITIaBHBIX TpeOOBaHWI K opras
(YHKIMOHMPOBAHHS CHCTEMBI 3aITATEL NEPCOHANBHOM HH(OpManuH U 06s3aTenbHOE §
obecneuenns 53GHEKTHUBHOCTH 3TOM CHCTEMBL

72. KOpunuueckne u Qusmueckue JHna, B COOTBETCTBHH CO CBOHMMH TTOJTHOM(
Blajeomue uHbOpMammell o rpaxnasax, NOJNYyYaloOieé H HCIOJB3YIONHE ee,
OTBETCTBCHHOCTB B COOTBETCTBHH C 3aKOHOATENLCTBOM Poccuiickoii Deniepanu 3a Hapy
PeXHUMA 3aIUTEL, 00pabOTKH U MOPS/IKA HCTIOME30BAHMS YTOH uHpOpMaLHH.

7.3. PykoBomurens, paspermnarommii AOCTYIl COTPYZHAKA K KOH(QUACHIHAILHOMY JIOKY



HeceT MepCOHATBHYIO OTBETCTBEHHOCT 32 IAHHOE PaspeIICHHC.

7.4. Kaxaelii COTPYOHMK OpraHu3alud, monyvaommii s paboTsl KOH(pHACHIHATBHBIN
JOKYMEHT, HeCeT C[MHOJIMYHYIO OTBETCTBEHHOCTR 3a COXPaHHOCTh HOCHTeNd U
KOH(HIEHIMATBHOCTh HHGOPMAIAH.

7.5. Jluna, BAHOBHBIE B HApYyIIEHHH HOPM, peryIHpyOlux nony4enre, 06paboTKy U 3alIuTy
[epCOHANBHBIX ~ JAHHBIX ~ paboOTHHMKA, HECYT JMCOMIUTAHAPHYIO,  aJMHHHCTPAaTHBHYIO,
rPaKAAHCKO-NIPABOBYIO HJIA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (erepanbHbIMH
3aKOHAMH.

75.1. 3a HEHCHONHEHHE WIH HEHAUIEKAIES HCIIOTHCHHUE paGOTHHKOM MO €ro BHHC
BO3JIOKEHHBIX HAa HEro 00f3aHHOCTEH MO COOMIONIEHAIO YCTAHOBJICHHOTO nopsigka paboTsl €O
CBeJICHUSMH  KOH(MHICHIMAIBHOTO  XapakTepa paGorojarens ~ BOpaBe — PUMCHATH
npeaycmorpennsie TpynossiM KozekcoM UCIUIUTAHAPHBIE B3bICKAHH.

7.5.2. JIoJDKHOCTHBIC JIHIIa, B 00S3aHHOCTH KOTOPBIX BXOJIHUT BEJECHHE NEPCOHAIBHBIX TaHHBIX
COTpY/IHHKA, 0053aHEI 00€CTICUUTh KaXIOMY BO3MOKHOCTH O3HAKOMJICHHS C JOKyMCHTaMH H
MaTepHaNaMH, HETOCPE/ICTBEHHO 3aTParMBAOIUMK €ro npaBa u CBOOOJBI, €CIH HHOE HE
MPEyCMOTPEHO  3aKOHOM. HenpaBomepHBIi OTKa3 B TIPEAOCTABJICHAN coOpaHHBIX B
YCTAHOBJICHHOM TIOpSKE JIOKYMCHTOB, mu60 HECBOEBPEMEHHOE MNPENOCTABICHAC TaKHX
JOKYMEHTOB WM WHOM wHHpopmanuu B CIydasx, IpEeyCMOTPEHHBIX  3aKOHOM, 6o
[IPEIOCTABJICHAE HEMOJIHOM WIM 3aBCJIOMO NOXHOM HMH(pOpMALMH — BJEYET HAIOXKCHHC HA
JIOJDKHOCTHBIX JIMIl aMHHHCTPATHBHOI'O mTpada B pasMepe, ONPENEIAeMOM Konexkcom 00
a/IMHHHCTPATHBHBIX IPABOHAPYIICHHSAX.

7.5.3. B coorsercTBrH ¢ I'paxkaanckum KozekcoM JHNa, HE3aKOHHBIMH METO/IaMH TIOJTyYHBIIHE
uH(OPMALHIO, COCTaBJIAIOIIYIO ciyxeOHyI0 TaliHy, OOs3aHBI BO3MECTHTH OpUYUHEHHBIE
yOBITKH, IPHYEM TaKas Ke 0BS3aHHOCTH BO3JIAraeTCs i Ha pabOTHUKOB.

7.5.4. YroNOBHAsA OTBETCTBEHHOCT 33 HApyIICHHE HETPUKOCHOBEHHOCTH YaCTHOM XU3HHU (B TOM
gHcle HE3aKOHHOE CcOoOMpaHue WM PaclpOCTPAHCHHUEC CBEJICHMH O YacTHOM JKHM3HHW JIHIQ,
COCTABISIONIEr0 €ero JHYHYI0 HIH CeMeiHyIo Taliny, 6e3 ero coruacus), HeTpaBOMEPHBI
JIOCTYIl K OXpaHAE€MOH 3aKOHOM KOMITBIOTEPHOM HHpOpMAIHH, HenpaBOMEpHbI OTKa3 B
TIPENIOCTABCHHH COOPaHHBIX B YCTaHOBJICHHOM TOpSZIKE JIOKYMEHTOB ¥ CBE/ICHHH (ecim oTH
JiesHus] IPHUMHIIA BPE/l TpaBaM M 3aKOHHBIM HHTEPECaM rpaX/aH), COBEpIICHHBIC JIALIOM C
HCIIONE30BAHAEM CBOETr0 CIy)KeOHOTO IOJIOKEHHUS HAKa3hIBACTCH mrpadom, 6o JIHIEHHEM
mpaBa 3aHMMATh ONpPE/ENCHHBIE JODKHOCTH I 3aHUMATHCS ONPENENCHHON NeATeNbHOCTBIO,
760 apecToM B COOTBETCTBHH C YK PO. ‘

7.6. HenpaBoMepHOCTh JEATEIBHOCTH OPraHOB rocyAapcCTBEHHOM BIIACTH H OpraHu3alui 1o
c6Opy W HCIOJIB30BAHMIO NEPCOHAIBHBIX JAHHBIX MOYXET OBITh YCTAaHOBJNEHA B CyJeOHOM
TOPSIIKE.

8.0TBETCTBEHHOCTH 32 pasrilalllCHHue KoH(HIeHIHATbHOH HHbOPMAIHH,

CBSI3aHHOM ¢ MEPCOHATBHBIMU JIAHHBIMH.

8.1. IlepcomanbHas OTBETCTBEHHOCT — OIHO M3 raaBHBIX TpeOoBaHM#i K OpraHH3aliH
(yHKIMOHHPOBAHKS CHCTEMBI 3AIIHTEI IepcoHaNbHON HHpOpMANKH H 06s13aTeNIbHOE YCIIOBHE
obecrneyenns Y3PPEKTHBHOCTH ITOH CHCTEMBI.

8.2. PykoBojUTENb, Pa3pEIIAONIHA JOCTYIl COTPYAHHKA K KOH(pUEHINATEHOMY TOKYMEHTY,
HeceT NePCOHANBHYIO OTBETCTBEHHOCTD 32 JIAHHOE PaspeICHHC.

83. Kaxapii COTpyAHHK 00pa3oBaTeIbHOTO yHpEXK/CHHA, HOyyaromyi i paboThl
KOH(W/ICHIMATBHBI JIOKYMEHT, HECET CIMHOIMIHYIO OTBETCTBEHHOCTh 3a COXPaHHOCTb
HOCHTeJISl § KOH(H/IEHIMAIPHOCTD HHOPMAIHH.

8.4. Jluna, BUHOBHbIC B HapyIICHHE YCTAHOBICHHOrO .3aKOHOM nopsifka cbopa, XpaHEHWS,
HCIIONB30BAHHS WM PAacTpOCTpaHeHHs MHQOpMaliH O rpaxaHax (mepCOHABHBIX JIAHHBIX)
HECYT JMCLMILUIAHADHYIO, aJMHHACTPaTHBHYIO, IPaXIaHCKO—TIPABOBYIO HJIH  YTOJIOBHYIO
OTBETCTBEHHOCTD B COOTBETCTBHH ¢ (eiepalbHbIM 3aKOHOM



